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DESIGN PROFESSIONAL NOTICE SAMPLE

Public Announcement of Contract for Professional Design Services

The [name] Public Library intends to contract for architectural services in connection with the Relocation and Renovation of the [name] Public Library. Architectural firms interested in being considered for a contract to provide the required services should reply with a statement of qualifications no later than 5:00 p.m. on [month] [date], [year]. Statements received after this deadline will not be considered.

Statements of qualifications should include information regarding the firm’s history; education and experience of owners and key technical personnel; the technical expertise of the firm’s current staff; the firm’s experience in designing similar projects; availability of staff including a description of projects currently under contract; the roles of the individuals on the proposed team, including who will be the day-to-day contact; the firm’s equipment and facilities, references; and any previous work performed for the [name] Public Library.

Statements of qualifications should be transmitted to [name], Director, [name] Public Library, [city], OH [zip]. You may use [fax number] to fax information. You may direct questions to [name] at [telephone number].

As required by Ohio Revised Code 153.65-71, responding firms will be evaluated and ranked in order of their qualifications. Following this evaluation, the [name] Public Library will enter into contract negotiations with the most highly qualified firm.

The preliminary project description is as follows:

Name of Project: [description – e.g, Relocation and Renovation of the Branch Library]
Location: [address]
Description: This project involves the renovation of an [description]. The library will continue to provide comprehensive library services to the residents of [location] and surrounding communities. The library will house a collection of books, newspapers, magazines, audio-visual, and multi-media materials. Total collection size will not exceed [number] items. A variety of computerized services will be available to staff and patrons. The library will include space for storytimes and other programs, a service desk for transactions between staff and patrons, seating space for children and adults, workspace for 3-4 staff, a break room for staff, and public restroom facilities. The project will also include installation of a minimum of 15 parking spaces. All areas must meet ADA requirements. 

Source of Funding: The project will be funded through money set aside in the library’s Capital Improvement Fund through state tax receipts and/or a loan based on anticipated revenues.

Project Schedule: The design startup/completion is estimated to be [date]. The construction startup/completion is estimated to be [date].

Services Required: Our objective for this project is to have a viable building for the provision of up-to-date library services for a minimum of [number] years. Design, plan, preparation, plan approval and bidding services are desired. Construction inspections and oversight are desired but are to be negotiated. 
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