Appendix C.3

Meeting Room Use Application

Contact information:

Group Name: ________________________ Contact Name: _______________

Phone Number: ______________________ Date of Application: ___________

Nature of Organization (circle one):  non-profit  civic  cultural   educational

Event Information:

Date of Event: ________ Event Start Time: _______ Event End Time: ______

Estimated number of attendees: _________

I acknowledge that:

· The event is free – no admission fees or donations will be charged/collected and it is not a fundraising event.

· The event is open to the public. 

· The event is not intended to promote, advertise, or lead to the sale of a product or service nor is it an employee orientation or training program. 

· Payment shall be made for any damage to or loss of library property, and a fee for janitorial service may be assessed if the room is not left in the condition in which it was found. 

· The library is not liable for injuries to people or damage to property of organizations using the room. 

· Only light refreshments and no alcoholic beverages will be served. 

· I have read the library’s Public Meeting Room Policy and acknowledge that our organization will adhere to the policy for the duration of our use of the room.

Signature of Contact: ________________________________ Date: ___________
































