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OHIO LIBRARY COUNCIL

1105 Schrock Road, Suite 440

Columbus, OH 43229-1174
Phone:  614-410-8092
Fax:  614-410-8098
E-mail:  olc@olc.org

2012 BUDGET WORKSHEET 

Committee/Division:  
Note: Chapter Action Councils will be allotted a set budget amount adjusted annually as necessary. 

Prepared by:  
	Travel Expenses - Mileage - 
	
	# persons
	

	Notes: 
	
	X approx miles
	

	
	
	
	

	
	
	X # of meetings
	

	
	
	
	

	
	
	X 34.5 ¢
	0.345

	Total for mileage
	
	
	

	
	
	
	

	Travel Expenses - Lodging
	
	# persons
	

	Notes: 
	
	X # of nights
	

	
	
	
	

	
	
	X approx room cost
	

	Total for Lodging
	
	
	

	
	
	
	

	Meal Expenses - See note #1 on Guidelines
	
	# persons
	

	Notes: 
	
	X $10 per meal
	

	
	
	
	

	
	
	X # of meetings
	

	Total for Meals
	
	
	

	
	
	
	

	Postage Expenses - See note #2 on Guidelines
	
	# copies
	

	Notes: 
	
	X amount per copy
	

	
	
	
	

	
	
	X # of mailings
	

	Total for postage
	
	
	

	
	
	
	

	Mail House Costs - See note #2 on Guidelines
	
	
	

	Notes: 
	
	
	

	
	
	# of mailings
	

	
	
	X $150.00
	150.00

	Total for Mailing House
	
	
	

	
	
	
	

	Telephone Conference Calls – See note #5 on Guidelines
	
	
	

	Notes: 
	
	# participants
	

	
	
	X estimated minutes
	

	
	
	
	

	
	
	X 6 ¢ per minute
	0.06

	Total Conference Calls
	
	
	

	Miscellaneous Telephone Expense
	
	
	


2012 BUDGET WORKSHEET – PAGE 2

	Copying - If back to back count as two copies
	
	
	

	Notes: 
	
	# of copies
	

	
	
	X 2 ¢ per side (black & white)
	

	
	or
	X 8 ¢ per side (color)
	

	
	
	
	

	
	
	X # of projects
	

	Total  for copying
	
	
	

	Miscellaneous Copying Expense
	
	
	

	
	
	
	

	Printing - Explain
	
	
	

	Notes: 
	
	Approximate Costs per project
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total Printing Costs
	
	
	

	
	
	
	

	Miscellaneous/Supplies - Explain
	
	
	

	Notes: 
	
	Approximate Costs per project
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total Miscellaneous/Supplies Costs
	
	
	

	
	
	
	

	Costs for Speaker(s)/Facilitator(s)
	
	
	

	
	
	
	

	Total Budget Requests - Total Bold Lines
	

	
	
	
	

	Please note:  Use the boxes provided for notes for the description of your budget request. If possible please indicate the month in which you expect these expenses to be incurred. If you need more room or have additional budget requests, please use the space below. Budgets due Dec. 9, 2011.
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