Materials Selection

	Competency
	Definition
	Skills and Behaviors
	Possible Training Units

	Core Competencies for Library Staff

              -and-

Core Technology Competencies for Library Staff

	These are found at :

www.olc.org/CoreCompetencies.asp
	
	

	Budget
	The ability to monitor and track expenses against budget.


	· Knowledge of procedures for verifying and ordering materials, receiving orders, resolving problems, and accounting for expenditures

· Knowledge of software used to track expenditures and budget


	· Decision making, using techniques and data

· Risk management

· Change management

· Evaluation and prioritization techniques

· Managing research and development

· GODORT (a group of Gov Docs specialists) meetings to share news and information about the field

· Vendor training on use of vendor Web sites for acquisitions & how to have those Web sites interface with ILS



	Collection Development Policies and Procedures
	The knowledge of and/or ability to write and follow library collection development policies and procedures.
	· Knowledge and understanding of changing needs of patron population

· Knowledge and understanding of ordering, shipping, and processing requirements

· Knowledge and understanding of parameters for weeding collection and disposition of obsolete materials

· Current familiarity with contents and condition of collection


	· MARC records, LC Subject Headings, Dewey

· Collaboration

· Data analysis

· MS Office product training such as e-mail, Word, and Excel



	Community Awareness
	Awareness of community trends and demographics to make purchasing decisions.
	· Knowledge of staff and community at branch libraries, tailoring collection and services to their local needs

· Knowledge and understanding of systems and procedures in system-wide collection development activities

· Ability to prioritize requests for material

· Understanding of changing needs of patron population


	· Collaboration

· Data and demographics analysis



	Selection and evaluation

· Materials evaluation

· Materials selection


	Demonstrated knowledge of resources for the selection and evaluation of materials.
	· Working knowledge of authors, literature, publishers, and publications

· Knowledge of acquisition processes for one’s library

· Knowledge of appropriate new materials 

· Knowledge of the best review sources for evaluating items being considered for purchase

· Knowledge of library’s policies related to collection development

· Knowledge and use of variety of information sources, including electronic resources and local resources, to keep current on topics relevant to library users

· Current familiarity with contents and condition of collection


	· Introduction to non-mainstream and subject specific publishing companies




OLC Core Competencies: http://www.olc.org/CoreCompetencies.asp   
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